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Just a reminder!

July 23, 2003
«Lessee1»
«Lessee2»
«Lessee3»
«Lessee4»
«AptAddress»
«CityStateZip»
Dear «FirstName»:

This letter is a just a reminder we have not received your lease renewal as of this date.  As you are aware, your lease ends as of «RenewalDate».  Please return signed lease renewal or written 60-day notice to vacate to the Leasing Office immediately.

We will continue to pledge our best efforts to make your residence here convenient and enjoyable.

Please don’t hesitate to contact me at «PhoneNumber» if you have any questions.

Sincerely,

«ManagerName»
«CommunityName» Apartments

«JobTitle»
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