MY WAY APARTMENT HOMES

100 WEST ROAD

ANY CITY, ST 555216

PHONE (555) 123-4567
October 17, 2001
Lori and Mark Smith

100 West Road #807

Any City, ST  555216
RE:  Lease Expiring on:


December 31, 2001

Mr. and Mrs. Thibodeau, 

According to our records, your lease expires on December 31, 2001.  The management at Northwood values your residency and would like to offer you the following options for renewal beginning January 1, 2002:

12 month lease:


$735.00 per month

  6 month lease:


$739.00 per month



Month to month:


$789.00 per month

We are attempting to keep increases at a minimum.  However, in order to meet our rising costs and provide you with the quality service you deserve, a slight increase may be necessary.

We love our residents, and to show you just how much, we would like to offer to you the following:

If you renew your lease now for 12 months you will receive the following:

(
$20 Target Gift Card



(       Touch up paint in your apartment

(
Carpet cleaning               



(       1 free Domino’s pizza 

· 2 Free DVD or Video rentals                                        

And a choice of the following (choose one):

(      New mini-blinds to replace damaged ones    
(      Chair rail in dining room

(      New vertical blinds if current blinds are damaged 
(      Ceiling fan in spare bedroom (if applicable)

(      New vinyl if management deems current vinyl is damaged

If you renew your lease now for 6 months you will receive the following:

(
$10 Target Gift Card




(
1 free Domino’s pizza

Please contact management by October 31, 2001 so that we may prepare the necessary paperwork.  We thank you for your immediate attention to this matter.  If you have any questions, please do not hesitate to give us a call.

Sincerely,

Lisa Lots

My Way Apartments 
CC:  file

**Keep in mind, if you intend to move, management must receive a full sixty-day written notice.**

