Training Transfer Plan 
What is it?
The Training Transfer Plan Worksheet is used by a trainer when leading a meeting to improve the transfer of training in your organization. 

How can you use it?
· To record agreed upon actions during the meeting. 

· To list these actions as tasks to be accomplished by the partners involved. 

· To indicate the time frame for each task: before, during, and after training. 

Tips:
· Note that a completed plan is the deliverable of the partnership meeting. 

· The plan also serves as a contract between the partners involved. Ask each member to sign the plan. 
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